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THE UNIVERSITY OF HONG KONG 

HKU SCHOOL OF PROFESSIONAL AND CONTINUING EDUCATION 

 

Operational Guidelines for Credit Accumulation and Transfer 

  for Part-time Programmes 

 

 

The Government introduced Credit Accumulation and Transfer (CATs) in 2014 and 

consultations were made to refine the system. With the full implementation of the Award 

Titles Scheme from 1 January 2016, the Government considered it opportune to establish 

the Policy, Principles and Operational Guidelines for Credit Accumulation and Transfer 

(CATs) under the Qualifications Framework to facilitate the recognition and transfer of 

credits, to minimise repeated learning, and to effectively support lifelong learning. The 

School welcomed the move and agreed with the principles and good practices.  

Reference :  https://www.hkqf.gov.hk/en/KeyFeatures/cat/index.html 

 

The School has now approved the CATs operational guidelines for part-time programmes.  

Relevant part-time programmes should be award bearing programmes awarded within the 

HKU system through HKU SPACE. Programme teams with part-time programmes in 

collaboration with overseas partners should follow partners’ practice in their home 

countries.  

 

( I ) Regulations on Credit Transfer and Module Exemption 

 

1.  Module exemption means a student is exempted from all the academic activities 

related to a module. These may include lecture and non-lecture activities, 

examination or submission of any form of assessment. 

 

2.  Under special circumstances, students may be exempted from attending the 

lectures of a module but they have to take part in the examination or submit 

other forms of assessment. This is thus not regarded as module exemption. 

 

3.   Exemption should not be more than 50% of the total credits of the entire 

programme.  

  

4.   Credit transfer is made on a modular basis. There is no “partial” module 

exemption. For example, if a programme has three 10-credit modules, a total of 

30 credits, the exemption of up to 50%, is 15 credits. But in this case, the 

maximum exemption is up to one module only, ie 10 credits. When permission 

for module exemption is granted, the student will not earn credits from the 

module concerned. The exempted module(s) would not be counted towards GPA 

and have no bearing on the award classification.  

  

5.   A module which has been exempted cannot be used as evidence of prior learning 

for further advanced applications. 

 

6.   Exemption does not necessarily mean that the student pays less in the 

programme fees. There are different practices in the School, some fees are 

collected by programme, some by module. 
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The SAM Board has agreed that is normally policy not to charge a fee for an 

exempted module(s); but leaves it to the discretion of College Boards to 

determine the fees (if any) for exemption on the recommendation of programme 

leaders. 

 

7.  In any event, if there is exemption granted to a module which a student has 

studied in HKU SPACE, the fees (exemption and application) would be 

exempted.  Another example is that if a student has exited with an intermediate 

award of a SPACE programme, his subsequent return to pursue the full 

programme is also considered as exemption. In this case, he is not required to 

pay the full school fees or the application fee covering the previous modules in 

the exit award.  

 

 (II)  Criteria for Credit Exemption 

 

1.  Programme /module content 

 

The student has to submit both the syllabi of the programme and the module(s) 

concerned  of  his/her previous studies so that the programme team can make a 

comparison between the one that he/she has studied in the past and the module 

concerned seeking for exemption.  Normally, a matching of at least 70 % of the 

syllabus should be achieved.  

 

2.  Module learning outcomes  

 

Normally, at least 80 % of the module learning outcomes has to be matched. If a 

programme does not have ILOs, then careful consideration of the syllabus and 

the contact hours etc. should be made.  

 

3.  QF level of the programme 

 

The QF level must be the same for the prior programme that the student has 

completed previously and the current one that exemption is sought for if the 

programme is offered in Hong Kong. If the prior learning is done elsewhere, the 

level of the overseas programme must be at a comparable QF level matched with 

the HKQF level of the local programme concerned. 

 

4.  Minimum entry requirements 

 

It is assumed that the entry requirements would be similar for the prior 

programme and the current one.  If this is not the case, the programme team has 

to consider if a lower entry requirement would hinder the recognition of the 

module seeking exemption. 

 

5.  Previous academic performance 

 

The student seeking exemption must obtain a pass in the prior module 

concerned.  
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6.  Year of award 

 

Normally exemptions will only be given to students who have completed a 

similar module within five years.  However, programme teams can exercise 

their discretion to consider applicants requesting module exemption for a 

programme that they have completed more than five years earlier, depending on 

the nature of the module. 

 

7.  Medium of instruction of the programme  

 

The medium of instruction should normally be the same for the prior programme 

and the one seeking exemption. The programme team has to consider if the 

learning progress of the student would be affected if the medium of instruction is 

different.  

 

8.  Contact hours  

 

Even though the number of credits are similar, the contact hours may be different, 

for example if significant non-contact study hours are included in the prior 

module. Hence the programme team has to be cautious if there is a large 

difference in the lecture hours.  

 

9.  Professional recognition 

 

For programmes with professional recognition, exemption criteria have to be 

aligned with the related professional bodies.  Even though the module has been 

exempted by the School, this does not mean that it will automatically obtain the 

same exemption from the professional bodies. This is because the professional 

body grants exemption based on the curriculum of our programmes only. 

Programme teams have to be cautious in this regard otherwise students being 

granted exemption could be placed in a disadvantageous position.  

 

(III)  Approval Authority 

 

Application for credit exemption should be initially screened by the programme team 

and then recommended by the programme leader to the Academic Committee (AC) 

for approval. The chair of the AC would act on behalf of the Committee (representing 

the College Head) to endorse the application. In case of controversial application, it 

should be presented to the Deputy Director (Academic Services) for final decision. 

 

(IV)  Administrative Procedures for Processing Module Exemption Application 

 

A standard application form for module exemption has been prepared. Students 

wishing to apply for module exemption have to: 

 

a) upon admission to the programme, complete and submit the required application 

form to the programme team within two weeks before the start of the programme.  
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Programme teams which anticipate that they have to handle a large number of 

applications can extend the submission of application to more than 2 weeks prior to 

the start of programme. 

 

Late submission of module exemption nearer to the start of the module concerned 

would be considered provided the programme team can have sufficient time to process 

the application.   

 

b) submit the required documents for supporting the application. This will include 

the award parchment, transcript, information related to the module such as 

syllabus, intended learning outcomes and forms of assessment. 

 

c) pay an application fee of HK$500 which is non-refundable. This is only for 

exemption applications based on non HKU SPACE modules/ programmes. 

 

The programme team should screen the application based on the module exemption 

criteria of the School and recommend to the AC Chair for approval. Normally the 

School should reply to the student within 10 working days after receiving the 

application. Those programme teams which require more time to process the 

applications must notify the students in advance.  However, the result has to be 

released on time before the module starts.  In case of problematic application, DD 

(AS) should be consulted.  

 

(V) Record Keeping 

 

Each College is expected to keep a database of their module exemption cases, which 

should be reported to the Registry Affairs Team on an annual basis.  This will form a 

basis for “case law” for future reference.  It will also be good practice for information 

on approved module exemption to be made available to enquirers. 
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Application for Module Exemption for 

Part-time Programme 

 

 

Name of Student :           

 

(in Chinese)       

 

Telephone:            

 

HKID No.       

 

Email:               

 

 

 

 

 

1. 

 

Programme applied for                 

 

Title of module requesting exemption 

                    

  

2. Please state the qualification which is in support of this exemption application:  

  

 Qualification of Title:                 

  

  Year of Completion:                  

  

  Equivalent Module:                   

(no. of lecture hours) 

  

3. Please submit a crossed cheque of HK$500, payable to HKUSPACE for each module exemption 

application, which is non-refundable. 

 

Fee enclosed:       Cheque No.:          

 

Bank:                    

 

 

Student’s signature:           Date:      
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November 2017 

FOR OFFICIAL USE 

Documents received and checked    Yes   No 

 

 

  

 

Programme Team’s Recommendation 

Exemption granted   Yes  No. State reason(s) 

                           

 

Name of Programme Leader:           

 

Signature:   Date:  

 

 Agree with Recommendation   Disagree. State reason(s) 

                        

 

Name of the AC Chairman:           

 

Signature:  Date:       

 

Decision by Deputy Director (Academic Services) for controversial case:  

 Approve  Not approve 

 

Remarks:                       

 

Signature:   Date:         

   Deputy Director (Academic Services) 

 

IMPORTANT NOTES TO STUDENTS 

1. Each module requires a separate application. 

2. Module exemption means a student is exempted from all academic activities related to a module. 

3. Exemption should not be more than 50% of the total credits of the entire programme. There is no partial 

module exemption. 

4. Students will be assigned a grade of EX for exempted module(s).  The EX grade(s) will not be 

calculated in the Grade Point Average (G.P.A.). 

5. Attach all appropriate supporting documents.  These will include : copy of the award parchment, copy 

of a transcript showing the mark obtained for the equivalent module you are applying for exemption, 

module syllabus, learning outcomes, assessment format. 

6. Normally, students should submit the application two weeks before the start of the programme and they 

will be notified of the result within 10 working days after submitting the application. As programmes in 

the School are of different varieties and levels, students should consult individual programme teams for 

the time required as some may need a longer time to process the applications. 

7. Please return this form together with a crossed cheque and the relevant documents to the Programme 

Team of the programme concerned. 


